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THE JUNIOR LEAGUE OF BALTIMORE, INC.

Women building better communities ®

Rental Information for 

The Junior League of Baltimore’s Headquarters 
The Junior League of Baltimore is happy to offer its headquarters for rent for community events as well as small parties and gatherings.  Please read the following procedures:

· Contact the JLB Office Manager with completed “Request For Use of JLB Headquarters” form.  The Office Manager will confirm the availability of the date and help facilitate the logistics. 

· The individual or group renting the space must have the following to confirm reservation:

· Rental Agreement and facilty use fee are required in order to reserve the space and must be submitted to the JLB office no less than 7 days prior to the desired rental date.  If the reservation is cancelled less then 7 days prior to the scheduled facilty use then 50% of the rental fee will be refunded. 
· Have a “Proof of Liability Certificate” – through your homeowners or business policy; this policy must accompany the Rental Agreement when submitted.  
· A walk through is encouraged at the time of payment.  During the walk through the Building Use Guidelines will be reviewed. 
· The rental fee may be paid by check or by credit card. If fee is to be paid by credit card, the payor must contact our business manager in advance of the rental period, during business hours, to complete the transaction. (the JLB’s Office Manager, Jessica will assist renters with reaching the JLB’s Business Manager)
Fee Schedule for Facility Use

	
	3 or less hours
	3 or more hours

	
	board room
	multipurpose room
	board room
	multipurpose room

	Junior League of Baltimore Members & Non Profit Organizations:
	$75.00
	$100.00
	$100.00
	$200.00

	

	Non Members
& For Profit Businesses:
	$150.00
	$200.00
	$200.00
	$300.00


***If rental is off-hours (M-F 9-3) a $10/hr off-hrs fee will be assessed.
 
Please note the maximum occupancy in the board room is 18 persons. The multipurpose room may hold no more than 135 persons when tables are used.

To reserve your date or for additional information, please contact  us:
The Junior League of Baltimore, Inc.
5902 York Road
Baltimore, Maryland 21212
(410) 435-5521

5902@jlbalt.org
(410) 435-5454 (fax)

REQUEST FOR USE OF JLB HEADQUARTERS

Name of Organization/Host: ______________________________________________________
Address: ______________________________________________________________________

Phone Number  _________________________  Email _________________________________
Activity Title and Purpose: _______________________________________________________

Facilities Needed: ___________________________ Expected Attendance:  ________________
Arrival Date and Time: _____________________ Departure Date and Time: _______________ 

Caterer to be used, if any: ________________________________________________________
The full facility use fee is required to confirm your reservations.  Agreed Rental Fee:  $________

Special Requests: _______________________________________________________________
Note: Renters are responsible for their own decorating, set up, and clean up, as specifically provided for in Addenum 1, “Usage of Facility Guidelines.”
The undersigned hereby makes application to the Junior League of Baltimore, Inc. (the “JLB”) for the use of the JLB Headquarters and has listed special needs (when appropriate) above.  The undersigned warrants that the Applicant has read and will observe all usage guidelines of the JLB and that the Applicant will exercise the utmost care in the use of the JLB Headquarters and property and will repair, replace, and/or make good any damage to said Premises and property which arises during Applicant’s use thereof, or which is caused by such use.  Further, the Applicant shall sign a Release and Indemnity Statement.  The Applicant understands and agrees that the use of the Premises is at its sole risk.

Signature: ____________________________________________  Date: ___________________

                   Authorized Representative of Group

Name: _____________________________________  Title: _____________________________

Address: ______________________________________________________________________

Phone Number: (day) ____________________________(evening) ________________________

Please mail payment (checks only) and signed Rental Agreement to: 
The Junior League of Baltimore, Inc.
5902 York Road

Baltimore, Maryland 21212

How did you hear about us? 
RENTAL AGREEMENT

This Rental Agreement (the “Agreement”) is entered into this _____day of __________, 20___, by and between The Junior League of Baltimore, Inc. (the “JLB”) and _____________________  (the “Applicant”).

WITNESSETH:

For and in consideration of the mutual promises more particularly set forth below, the parties have entered into this Agreement as follows:

1. The JLB hereby leases to the Applicant for use of the JLB [Board Room or Multi-purpose Room] (the “Premises”) located at 5902 York Road, Baltimore, Maryland between the times of ________ and _______ on the _____day of _____________, 20__ (the “Term”), for the fee of ______, for the sole purpose of __________________________________________.

2. At the time of the execution of this Agreement, Applicant shall pay the Facility Use Fee to the JLB in amount related to the Space being rented (see Fee Schedule on page 1).  If the reservation is cancelled less then 7 days in advance the the JLB will refund 50% of the reservation fee.
3. Applicant shall comply with the JLB’s policies, procedures and rules, as stipulated in Addendum 1, “Usage of Facility Guidelines.”

4. Applicant shall insure that all of Applicant’s invitees, agents, contractors, employees, guests and participants shall similarly comply with said policies, procedures and rules stipulated in Addendum 1 attached hereto and incorporated herein.
5. Applicant shall indemnify and hold the JLB harmless from all claims, damages, of whatever nature, arising out of or relating to Applicant’s use of the Premises, including, but not limited to, injuries, damages or claims by any of the Applicant’s representatives, employees, agents, contractors, invitees, guests and/or participants, as well as all reasonable attorney’s fees incurred by JLB.  Further, the Applicant must execute the attached Release and Indemnity Agreement attached hereto as Addendum 2 and incorporated herein.  This provision shall survive the expiration of this Agreement.  The Applicant understands and agrees that the use of the Premises is at the sole risk of the Applicant, and JLB has no duty (or responsibility) in regard to the condition of the Premises, and Applicant accepts the Premises “AS IS”.

6. The laws of the State of Maryland shall apply to any controversy or dispute arising from the Applicant’s usage of the Premises and to any and all controversies or disputes arising out of this Agreement.  This Agreement may be executed in counterparts, each, when taken together, shall constitute one instrument.
IN WITNESS WHEREOF, the parties hereto have executed this Agreement as of the date and year first above written.


_____________________________________


Applicant

The Junior League of Baltimore, Inc.

By:  ___________________________________

ADDENDUM 2

RELEASE AND INDEMITY STATEMENT

I/we, the undersigned, using or enjoying the Junior League of Baltimore (the “JLB”) Premises and any JLB facilities, property or equipment, do hereby agree and accept the conditions presented below in consideration for the allowance to use such Premises.  I/we, the undersigned, agree to indemnify and hold harmless the JLB, its agents, employees, directors, officers and assigns from and against any and all claims, liability(s), expense(s), property damage(s), personal injury(s), or death(s), including, but not limited to, reasonable attorney fees which arise from, or are caused by, in whole or in part, my/our use of the JLB Premises and any JLB facilities, property or equipment at any time.  I/we agree to and will abide by all JLB Guidelines relating to the use of the JLB Premises and any JLB facilities, property or equipment.  I/we further understand that the JLB, and its agents or employees, make no representation, expressed or implied, as to the suitability of the Premises or any JLB facilities, property or equipment except as shall be set forth in writing and approved by the JLB, and that I/we use the JLB Premises, facilities, property and equipment at my/our sole risk.  I/we understand that it is my/our responsibility to acquaint myself/ourselves with said JLB Guidelines.

Signature: __________________________________________   Date: _________________

                    Authorized Representative of Organization

__________________________________________________

Name of Representative (Print)

__________________________________________________

Name of Organization (Print)

ADDENDUM 1

USAGE OF FACILITY GUIDELINES

1.   Applicant shall take reasonable steps to insure, without cost to the Junior League Baltimore (the “JLB”), that upon completion of the program or event for which use of the Premises is sought, that the Premises, all facilities and any JLB property affected will be restored to the same condition as when received by Applicant, including, but not limited to, clean-up of said facilities.  Any repairs or clean-up which must be accomplished by the JLB after the facility usage will be charged and billed to the Applicant, and payable upon receipt of an invoice for said charges.

2.   The usage of the JLB Premises, its facilities and any other JLB property shall not unduly interfere, restrict, or otherwise hinder the normal and orderly operation and conduct of the activities and other programs of the JLB.

3.   The Applicant must provide insurance for the Premises, naming the JLB as co-insured.  The JLB shall specify the amounts and types of such insurance when insurance is required.

4.   The Applicant shall be held responsible for any damages sustained to JLB property during, or as a result of, the Applicant’s usage of the Premises.  The Applicant shall abide by all applicable laws of the United States, the State of Maryland and the City of Baltimore when using the Premises, including, without limitation and to the extent required, the Americans with Disabilities Act and all applicable fire and building ordinances.

5.   A JLB member, employee or other designee shall be designated as the JLB’s “on duty” representative whenever the Premises is being used, and shall have free access to the Premises at all times during such event.  

6.   Possession or consumption of alcoholic beverages in any form shall not be permitted on the Premises without the prior written approval of the JLB Board of Directors, and evidence of all required licenses in advance of the Premises usage. No one under the age of 21 may be served or consume alcoholic beverages on the JLB property.

7.   The Applicant shall not monopolize the use of the Premises.  The JLB reserves the right to limit the Applicant’s usage in order to enable the community at large to continue to have access to the JLB's resources and other portions of the building in which the Premises is located while the Applicant is on the Premises.  The remaining portions of the building in which the Premises is located may be used by JLB or third parties during the Applicant’s use of the Premises. 

8.   The JLB Premises shall not be used for any program or event inconsistent with maintaining the tax-exempt status of the JLB. No political or religious activities may take place on the JLB Premises.

9.   The JLB reserves the right to decline to enter a Rental Agreement or to cancel any Rental Agreement prior to the effective date of said Agreement if it deems such action to be in its best interest.  Every effort will be made to give the Applicant or party requesting use timely notice.

10.  All fees incurred pursuant to the Rental Agreement and any other agreement related to the Applicant’s usage of the JLB Premises shall be processed through the JLB Office Manager.

11.  The JLB reserves the right to evict from the Premises anyone violating these guidelines.  Non-compliance with such eviction order will be deemed trespassing, and applicable prosecution procedures will be followed.

12. Smoking on or about the JLB Premises is prohibited.
13. Eating and drinking on or about the JLB Premises must adhere to our usage guidelines. Care must be taken to avoid foods with significant staining potential.  Spices such as turmeric and saffron are to be avoided, as are red sauces, such as cocktail sauce and tomato sauces, and selected uses of chocolate.  No red wine, tomato, grape, or cranberry juice may be served.  JLB reserves the right to approve any food or beverages to be consumed on the Premises

I have read, understand and agree to abide by the Usage of Facility Guidelines:

_____________________________________

_________________________

Signature of Authorized Representative


Date

1/14/2010


