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Women building better communities®





GENERAL USAGE GUIDELINES for  LESSEES

It is the expectation of The Junior League of Baltimore, Inc. that every member or lessee/renter follow the below stated usage guidelines of our facility, leaving it in the condition in which it was found. 
· Lessees will have access to only the room they have rented (Board or Mulit-purpose) plus the kitchenette and bathrooms.  Other areas are not available for use.  In particular, the front parlor area is off limits for persons, food, or drink. 

· Smoking is not allowed anywhere on the JLB property.
 
· Care must be taken to avoid foods with significant staining potential.  Spices such as turmeric and saffron are to be avoided, as are red sauces, such as cocktail and tomato sauces.  No red wine, tomato, grape, or cranberry juice may be served anywhere in the building.  

· Consumption of alcoholic beverages in any form shall not be permitted on the Premises. 

· Use of candles, bubbles, confetti, glitter, rice, flower petals, potpourri and birdseed is not permitted on the JLB property.  
· Pets are not allowed (with the exception of service animals) – lessees need to make the JLB aware if service animals will be onsite.
· No items shall be attached to walls or furniture with nails, staples, tape or any other substance in order to prevent damage to the fixtures and furnishings.  If requested, the JLB will make easels and other accessories available for use its lessees/guests.  

· Parking in the JLB parking lot located outside of the Headquarters doors is to be used for Wise Penny drop offs, quick visits to the building, for guest speakers or for our guests/members with handicap placards/tags.  Please do not park your vehicle in these spots at any time other than those mentioned above, or you will risk being towed.  There is plenty of on-street parking both on Rosebank Avenue as well as in and around Belvedere Square

· Dirty diapers should be double bagged and taken to the dumpster on your way out.  They may not be placed in the trash either within the bathrooms or within the office space.

· It is the intent of the JLB to limit the use of the front entry sitting room in order to preserve its condition.  No food or beverages may be served or consumed in the sitting area.  The sitting area shall be kept in its traditional furniture arrangements at all times.  

· Remove all trash from all rooms used during rental time period (excluding that which is located in either bathroom) and dispose of it in the dumpster located in the parking lot.  Trash may not be placed in the bathrooms to avoid moving it to the dumpster.
· Remove all food and beverages - do not leave beverages, uneaten food, etc. in the refrigerator or anywhere in the building.

KITCHEN ETIQUETTE

Please help keep our kitchen organized, clean, and free of bugs by doing the following:

· Wash, dry, and put away all dishes used.

· Wipe off all counters, clean out microwave if used, and sweep/mop floor (if there are spills).

· Remove all trash to the dumpster (even if you don’t have a full bag).

· Take all remaining food and beverages home with you.
